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Honexenne o nopaake pa3paborkn # YrEepKIcHNS JOKIALHLIX 3KTOB
MBAOY Nel 1. Azosa

1. O6mue Aoa0KEHAE

1.Hacrosmmii Ilopspok pa3paboTKH W yTBEpXKJEHHS JIOKAIBHBIX HOPMATHBHEIX aKTOB
MysrHRRIBHOTO 0I0IPKETHOTO TOMKOMbHOTO 00pasoBarenbHoro yupexnesus Nel r. Azoa (nasnee
— Hopsinok) paspaboraH ¢ OenbiO pa3srpaHUICHUA OJIHOMOYHIA, ONpe/IeNiCHHA TIOPAIKa AeHCTBHMH, H
HanpaslicH Ha n36e)XaHue HapyIHcHHH KOHCTHTYIIHOHHBIX HOPM, HOPM TPYAOBOTO 3aKOHOJATEIBCTBA,
3aKoHOAaTenbcTRa 00 oOpasoBaHMM M HHBIX TpaB H cBoboa rpaxpad. Hacrosmmii Tlopamox
onpenesstet oOmue TpeboBaHmg K NOPANKY pa3paboTKu MPOCKTOB JOKAIBHBIX HOPMATHBHEIX aKTOB,
OCHOBHHIE TPeOOBAHHA X CONEPXKAHHIO JIOKATBHBRIX HOPMATHBHHIX AKTOB, IIOPIOKY TPHHATHA
yKa3aHHBIX aKTOB, 8 TAKOKE BHECCHUE B HHX QOTOJHEHUI H H3MCHCHMIA,
2, lloasTHE AOKANBHBIX HOPMATHBHBIX AKTOB
2.1. HonsTHe NOKa/IbHOFO HOPMaTHBHOTO aKTa. [ 1o JIOKaIbHBIMH HOPMAaTHBHBIME aKTaMK B CMBICIC
Hactosmero Ilopanka nNoHMMAIOTCs pa3pabaThiBAeMEIE W TNPHHAMAaeMble B MyHHIHMIATEHOM
O10/IDKETHOM JIOIIKOIGHOM 00pasoBaTeNbHoM YyupexiaeHun Nel r.Azepa (manee — JIOY) B

COOTBETCTBMH € €I0 KOMIECTEHUHEH, ONPEACACHHOA ASHCTBYIOIIMM 3aKOHOJATERCTBOM H Y CTAaBOM
HOY, BHyYTpeHHHE IOKYMEHTBHI, YCTaHABIHBAIOIHE HOPMEI (mpasmia) OOmETO XapaKrepa,
NPEOHAIHAYCHHBIE I PETYNHPOBAHHA IPOM3BOACTBEHHOH, YNpaBICHYSCKOH, (UHAHCOBOM,
Ka/IpoBoH 1 wHOM GyHKouoHambHOH AeaTensHocTH BEYTpH JOY. JloKansHEIM HOPMATHBHEIM aKTOM
BhICHICH IOPUAMYCCKOH cunel npu3HaeTed Yeras QY.
2.2. JioKankHEle HOPMATHBHEIE aKThL, peryaupyloiue oOpasoraTensusiii nporece B A0V,
JlauHne IOKANRHEIE HOPMATHMBHEIE AKTRl, perymdpyromme o0pazoBaTentHbuid npouecc B QY
KOHKDPETHIHDYIOT IIpaka H 0043aHHOCTH YYAaCTHHKOR 00paz0BaTelIhHRIX QTHOMIEHHH.
2.3. JlokanrHEIE HOPMAaTHRHEIE AKTHI, PETYIUPYIOIIME TPYAORKE oTHowmeHnd B JIQY.
JaHHEIE JIOKaNkHEIE HOPMATURHEIE AKTRI COCTaBMAIOT 0co0yH 0ONACTh OTHOIICHHEH MEXITY
paboronareneM u paGormmkamu JIQY. PazpabarhBatorcs - ang peammzanmy NpaR paGOTHUKOR,
HCIIONIHEHMS MMH 00S3aHHOCTEH, MoAepKaHig AUCHMILTHHEL R TpYAOROM Koiwtektruie JJOY.

HopMal jokanbHBIX HOpMaTHBHEIX akToR JIOV, yxymnaromue ToNOXKeHHe paGOTHHUKOB 110
CPaBHEHMIO ¢ YCTAHOBJICHHBIM TPYAOBRIM 3aKOHOJATeNbCTBOM M HHBIMH HOPMATHBHBIMI TPaBOBBIMH
aKTaMH, COACPMAMMMHA HOPMBEI TPYZOBOI'C NPaBa, KOWIEKTUBHEIM JOTOBOPOM, COTTIAIICHUSMH, 2
TAKKe JIOKAThHBIC HOPMaTHBHLIC aKThl, NPHHATHIC Oe3 coOmoneHNS, YCTAHOBICHHOIO cTaTheit 372
Tpynosoro Konekca oprana paGoTHHKOR, He TOZIEHAT IPUMEHEHHIO.
JlokansHEle HOpMaTuBHEE akTH [{OY yTBepknmatorcs paGoTomareneM (3aBeAyiOIMM) B Hpefenax
KOMIICTCHIIMM B COOTBETICTBHM C TPYIAOBEIM 3aKOHOJATCABCTBOM M HHRIMH HOPMATHBHEIMH
OPaBOBRIMH AKTAMHM, COJACpXKAIMMMY HOPMEI TPYAOBOrQ IpaBa, KOUICKTUBHEIMH JOTOBOPaMHU,
cornamendami (4. 1 ¢T. 8 TK P@).



2.4. VYeupunmpopanHbix ¢opM s NPHHSTHS JIOKaNbHBIX HOpMaTmBHBIX aktoB JIOY He
ycraHaBnuBaeTcs. Mckmodenne cocTaBifIOT IITATHOE pacmucanye, rpadiik OTHYCKOB W GOPMEI
JTOKaTbHEIX HOPDMAaTHBHBEIX aKToB, yTBepxuaeHnsie [Ilocranopnenmem Iockomcrara Poccwm oT
05.01.2004 Ne 1 «O6 YTBEPKICHHH YHU(DHUHPOBAHHBIX (GOpM HEPBUIHON YHeTHOM JOKYMEHTANMH I10
Y4eTy TpyLa ¥ ero OIUIaThD).

DopMEL OCTABHBIX JOKANLHEIX HOPMATUBHEIX akToB JIOY, paGoTonatens (3aBeayioniuit) onpeaenser
CAMOCTOSTEIBHO. DTO MOFYT OBITh: HMHCTPYKHMH, METOAUKH, TIONOEHWS, NPaBWIZ, CTAHOAPTEL
TPUKashl, ¥ Ap.

3. Kraccupukanus JOKAILHBIX 2AKTOB:

3.1. Ho crenenu 3HaunmMocTH:

— ofs3aTeNbHbIE — COCTaB TaKHX JIOKAIBLHBIX aKTOB OMpPENENiCH TPYIOBHIM 3aKOHOHATETHCTBOM.
Tpyaosoii konexe PO cogepsxur npsmoe yKkasaHHe HA NPUHATHE MOTOOHEIX JOKYMEHTOB (HaIpHMEp,
cT. c1. 189, 135 TK P®).

— Heobs3aTCAbHbIC — TaKHe IOKYMEHTH! NPAMO He NPeAyCMOTPEHE! TPYAOBEIM 32KOHONATENHLCTBOM,
paboTonaTesIb NPHHIMAET JIOKATLHEIC aKTHI IO CBOEMY YCMOTPEHHIO.

3.2. Tlo edepe npeitcTrms:

— obmero xapakTepa, pacHpOCTPaHAIOIIHECS HA BCIO OPraHU3alHIo;

— CHEHMaIbHOTO XapaKTepa, Kacalolnuecs OTACBHEIX BOIPOCOB.

3.3. Ho xpyry num:

— PacHpoCTPaHAIOMUECs Ha BCeX pabOTHHAKOB OpTraHH3aHin;

— pacnpocTpaHAIOHIHECA HA ONPEACTICHHYIO KaTeropuio paGoTHUKOB;

3.4. o cnocoOy NpuHATHA:

— NIpUHHMaeMble paboTonareneM e THHOIUYHO;

— NPHHUMAEMBIC ¢ YYEeTOM MHCHHS NPE/ICTABHTEIIbHOTO OpraHa paboTHUKOR. B 3TOM Cliydae mpH
APHHATHH JIOKATHHEIX aKTOB HEOOXOMMO cobIoars NopsasioK, fpetycMoTpeHHstii cr. 372 TK Pd.
3.5. 1o epoky nelicTrus:

— HOCTOSHHOTO AeHcTRUA — GeccpouHkie;
— € OHpeReICHHBIM CPOKOM ACHCTRHSA.
3.6. Tlo cpoky xpaHerws:

— AOCTOSHHOTO XpaHeHH ;

— 7% ner;

— IpyTHE.

4. Crpykrypa u coepxanHe JOKANBHLIX HOPMATABHAIX AKTOB

4.1. CrpyxTypa ¥ cofiepXaHue NOKANEHLIX HOPMATHBHEIX AKTOR 3aBMCAT OT Kpyra BOOPOCOB, B
OTHOINEHWH KOTOPEIX HEOGXOIMMO IPHHATHE TAKHX aKTOB.

YCIOBHO CTPYKTYPY TOKANBHBIX GKTOB MOMKHO Da3NeNIUTh Ha CHEIYIOHIHE YaCTH:

— obmiHe MOJOKEHHs: IEPEUYCHb PEryIHPYEMbIX BONPOCOB; HOPMATHBHBIE MPABOBEIE AKTH, B
COOTBETCTBHM € KOTOPHIMM NOKAIGHEIA 4KT HOPMHMMAETCS; HNOIpa3felNeHUs WIH Kareropuu
paGOTHHKOB, MoANaalomye Moz AeiicTBHE JIOKATEHOTO aKTa;

— GCHOBHA® 4Y4CTh: 0paBa u o0g3aHHOCTH $HaboTHHKa H paboTomaTend; NPOUERyPH, HeE
onpezeNieHHblE 3aKOHOAATENLCTBOM; HOPANOK B3aMMOJCHCTBHSA CTIPYKTYPHBIX HOApasfeleHdil B
33BHCHMOCTH OT CHELMHKY TOKATLHOTO aKTa; AeCTBIA CTOPOH, CPOKH, OTBETCTBEHHOCTE U IIp.

— 3AKIIOYHTEILHbIC MO/I0KEeHHN: BpeMS BCTYIUICHHS JIOKATBHONO aKTa B CHIY, NEpedeHs

JIOKATLHEIX aKTOB 111 OTHENEHEIX HOMOMXKEHHH, HpECKpanarOnIiax JeHcTBHE ¢ INPpHHATHCM HOBOTO aKTa.



JloxanbHbie aKThl MOTYT COIEPIKATh NPHIOKEHHs, Kacalolecs BONPOCOB, OTPaYKEHHBIX B 3THX aKTax.
4.2. TekcT T0KaNbHOFO HOPMATUBHOTO aKTa COCTABISICTCS Ha PYCCKOM SI3BIKE.

5. Pa3pa®orka HOPpMATHBHOTO JIOKAJILHOFO AKTA

TIpoexThi JIOKASTBHEIX HOPMATUBHBIX aKTOB paspabaTsiBatotes ro pemrenmio Ilegarormgeckoro cosera,
Ob6mero coOpaHusi TPYIOBOTO KOJUIEKTHBA wWiu aamuucTpanmu JIOY B 3aBHCHMOCTH OT HX
KOMIICTCHIIMH, ONpe/ielieHHoi 3aKkoHoM U Y cTtaBoM JJOV.

5.1. Dransi pa3zpaboTKy NPOSKTOB NOKAIBHBIX HOPMATUBHEIX AKTOB:

5.2. Onpenenenunie BONPOCOB, 1O KOTOPHIM TpebyloTes pa3paboTKa M yTBEPKICHHE

JIOKaJIbHOTO HOpMAaTUBHOTO aKTa. [loTpebHoCTh BEIsABIIsSETCA B X0e COBEMIaHMA, cOOpaHMmii, IIaHepok.
Cawmn pabotanku JJOY MOryT BHICTYNIUTH C MHAAATABON CO3NaHNA JIOKATHHOTO HOPMATHBHOTO aKTa
HpH BHIABJICHHH B X0A¢ paboThI HEYpeTryIMpOBaHHBIX BOIPOCOB.

5.3. Co3nanne paGodeli rpynmist o paspaboTke TOKaTBHOFO HOPMATHBHOTO aKTa.

5.4. HasHaueHHe OTBETCTBEHHOTO PYKOBOAMTEN paboyeli rpynnbl, KOTopEiil 6yIeT KOOPIHHHPOBATh
YYaCTHHKOB M KOHTPOJIHpPOBATh YCTAHOBJICHHBIC CPOKM DPa3pabOTKH JOKalbHOTO HOPMAaTHBHOTO
akta. OcTajibHEIE YleHBI TPYANEI BIpaBe BHOCUTH MPEUIOXKCHHMS M 3aMeYaHisi B XOJe MOXTOTOBKH
mpoexTa foKyMeHTa. IIpyu HeobxoauMocTH OTBETCTBEHHEI HCMIONTHUTEND NOPadaTHIBAET €10 C YUETOM
BHECEHHEBIX 3aMEYaHUH. '

5.5. CornacoBanue npoeKTa NoKkanbHOTo akTa. Ha nanHoM 3Tame mpoekT HeoOXOIUMO COrIacoBaTh ¢
YYaCTHHKaMH pabodeli rpymisl ¥ IPYTHMHE 3aHHTEPECOBAHHBIMH JIAHAMH.

5.6. Ilocne cornacoBanus NPOEKT NEPEAacTCs Ha yTBepxkAcHUE pabotonaremo. Ecny Ui IpUHATHS
NOKAIbHOrO aKTa HEOOXOAMMO YYMTHIBATL MHEHUE HOPENCTABUTENBHOrO OpraHa paboTHMKOB
(npodcorosa), To 10 yTrBepAKmeHMA paboTOmATENEM IPOEKT JOKYMEHTa W OGOCHOBAHHE IO HEMY
OOJEKHBI OBITE HaNpaBiieHsl B 3TOT opraH. (ct. 372 TK P®.)

6.IIpuHATHE NOKATBHbIX HOPMATHBHLIX AKTOB

6.1. CornacHo ct. 12 TK P® nokankHEI akT BRCTYHAET B CHITY CO JHA €T0 NMPHHATAR paboronarenem
WIH CO IHS, YKa3aHHOTO B 9TOM JOKyMEHTE.

Paboronarens MOXKET IPUHATH TOKATBHBIE aKTH CHEAYIOMNUME criocobamMu:

—— YTBEpAMTS;

— W3[aTh NpuKaz (pacriiopskeHne) 00 YTREPWACHUN NTOKAILHOTO aKTa.

6.2. Yreepknas NokansHLIH akT, paboromaTens NOMKEH MOCTABHTH TIOANMHCH B pekBu3uTe «I pud
VTBEPIK/ICHUS HOKYMEHTa». JTOT PEKBU3UT PACHQIaraloT B IPAaBOM BEPXHEM YIIIY MOKYMEHTA.
Tomumo noamucu rpud nomkeH coctoats uz cnosa Y TBEPXKJIAIO (Ge3 kaBbluek), HAUMEHOBAHMA
JOIDKHOCTY IIMUA, YTREPKIAIOLIETO TOKYMEHT, €r0 HHANKATOB, GaMUIuy M JATH HONIUCAHHUA.

6.3. [pu yTBepXKIeHUH JOKYMEHTA HECKOIRKMMH AOIKHOCTHRIMH THIAMU MX NOAMMCH PACIoNaratot
Ha OJTHOM YPORHE.

6.4. JlokampHEIH axkT MOXET [PUHUMATBCA [yTEM W3JAHUA INpHKaza (PacHOpSXEHUS).
YuundunupopanHoii ¢opMEl 118 TaKOrc IPUKAa3a HE MPEXyCMOTPEHO, I03TOMY paboTonaTens BIIpaBe
ONpENcInTE € CaMOCTOATEIIBHO. B NpHKa3e ol YTBEPHKIOCHHHA JNOKAIBHOTO dKTa H€06XOJIHMO
OTpa3uTh:

— JaTy BBeJIEHUS JOKAJIIBHOTO aKTa B JICHCTBHE;

— yKazaHue 00 03HaKOMIEHNM paGOTHUKORB C JIOKATTBHEIM aKTOM ¥ CPOKM I 3TOT'0;

— aMWTHK ¥ TOMHKHOCTH JINIL, OTBETCTBEHHBIX 33 COOMONEHME NTOKANBHOTO aKTa;

— IpYTHE YCIOBHAL.




7.03uaK0MiieHHe YUACTHHKOB 00PA30OBATEJLHONO NPOHECCA € JOKAJLHLIME HOPMATHBHBIMH
aKTamMn

7.1. PaGorsnkn opranmsainy (4acte 2 cratey 22 TK PD) B 06s3aTeIbHOM TIOpSAKE AOTKHBE OBITH
O3HAKOMITEHET HOJ JIFYHYIO POCIICH CO BCEMH JIOKAIbHbIMH HOPMATHBHBIMH aKTaMH, TPHHHMASMbIMU
B OpraHu3aiuy ¥ HENOCPEACTBEHHO CBA3AHHBIMY C MX TPYHoRDii NearenbHOCTEIO. Ecnn JNoKaibHbIi
aKT KacaeTcsl 00y JalomuXcs, X pouTesicH, oH NOJDKEH OBITh JOBEJEH /IO UX CBEICHHA.

7.2. Ponutenn (3aKoHHbIC NPEACTABHTENN) 3HAKOMATCS © JIOKANBHEIMU HOPMATUBHEIME AKTAMI TIPH
HOCTYTUICHMH B TOMIKONBHYIO 00pa30BaTEIbHYIO OPraHH3aLHIo.

7.3. JlokanpHEle HOPMATHUBHEIE aKTH pa3MenIaloTes Ha opuumanbroM caiite IOV,

8. smeHenne JIOKATBLHBLIX HOPMATHBHBIX AKTOB

8.1. Pabotonarent BIpaBe BHOCHTH H3MEHEHHS B JIOKAIbHBIE aKTHI:

— B CBA3H CO BCTYIUIEHHEM B CHITY THOO M3MEHEHHEM 3aKOHAa WIH XPYTOro HOPMATHBHOTO IIPABOBOFO
aKTa, COACPKAMIETO HOPMBI TPYIOBOTO NPaBa, KOMAEKTHBHOTO FOTOBOPA, COTTIANIEHHS;

— 10 COBCTBEHHOMY YCMOTPEHHIO. B 3TOM cnydae BaxHO, YTO6H MpHHUMAaEMEIE TOKaNbHEIC aKTH He
YXYRIIaiE TOMOXEHMSs paGOTHMKOB RO CPaBHEHHWIO € TPYAOBHIM  3aKOHOXATEILCTBOM,
KOJUTCKTHBHBIMM JJOTOBOPaMH, cornamenuamiu (4. 4 cr. 8§ TK Pd).

8.2. MsmeHeHHs BHOCHTCH B TOM )K€ FMOPANKE, B KOTOPOM JNOKAaTbHBIH aKT pa3spabaTHBANCH H
YTBEpKaICA nepBoHavyanbHO. HeobOXoammo yuMTHIBaTB, 9TO M3MEHEHHS MOTYT 3aTparuBarh
OIPEEIICHHBIC CTOPOHAMH YCIOBHA TPYAOBOTO IOTOBOPA, a comtacHo ¢t. 72 TK Pd - s1o pomyctmo
TOJIBKO 110 COMJIAIICHHIO CTOPOH. PaboTonaTensb BilpaBe B 0IHOCTOPOHHEM NOPSIKE H3MEHSTH YCJIOBHS
TPYOBOr0 A0roBOPa TO/ILKO B CIy4ae OPraHu3aliMOHHbIX MM TEXHONOIHYECKHX U3MEHEHMI YC10B1i
TpyAa. Hpu 310M HEobx0aMMO cobmoaTs npoueaypy, onpeneneHnyio B cr. 74 TK P®.

9. OT™Mena J0KAILHBIX aKTOB.

9.1. Cornacro cr. 12 TK P® ocHoRaHWAMH IJis NPEKPanmicHUs AEHCTBUA JNOKATBHOTO aKTa WIH
OTAENTLHAEIX €70 MONOKEHWIt ARNFIOTCH:

— MCTEUeHne Cpoka NeficTRuA. Takas cHTyalys BO3MOXHA, eClli APH Pa3paboTKe JIOKABHOTO aKTa
Gsul ompenienieH mepHOA ero fAeficTBMA. IIpH HacTywienwd yKa3aHHOTO CpOKa IIOKANBHEIM aKT
aBTOMaTWiecKd yTpaduBaer cmiy. Or pabotonarens we TpeGyeTcs W3JaHHA AONONHHTEIBHBIX
JIOKYMEHTOR, MTOATBEPKAAFOUMX 3TOT akT. B KauecTse MpuMepa MOXKHO NPHBECTH rpadHK OTITYCKOB.
B cuny npsmoro ykasauus 3aKkoHa TpadMK OTIYCKOB YTBEPKAAETCH €XETONHO M MPEKpamiaet
JeHCTBHE 10 OKOHYaHHH KaNeHJAPHOrO roaa;

— OTMeHa (IpU3HaHWe YTPAaTHBIIMM CUITY) NOKAMRHOrO akTta nubo OTHENBHBIX €ro MONOXKeHHH
APYTUM NTOKATHHBEIM aKTOM;

— BCTYIUICHHME B CHIIy 33KOHA MIM JPYrore HOPMATHRHOTO MPAROBOrQ aKTa, CONEPAIIEro HOPMEI
TPYAOBOTO NpaBa, KOINEKTUEHOIQ JOTOBOPA, COrNAMICHNS, KOT/Ia YKA3aHHEIE aKThl YCTaHABIUBAIOT
Gamee BRICOKHI YPOBEHE rapaHTHit paGOTHHKAM I10 CPARHEHHIO C JeCTBORARIINAM JIOKATEHKM aKTOM.
9.2. Ecid OpMHST 3aKOH WIM JpYroif HOPMAaTUBHEIA MpaBOBOM aKT, yCTaHABNUBaIOmMi Gomee
BBICOKHH YPOBEHB rapadTuii paGoTHHKAM TIO CPABHEHHIO C IOKANLHEIM aKTOM, JelCTBHE TOKATBEHOTO
aKTa HIH OTJAEBHEIX €0 MOJIoKEHHH NpeKpamaeTes

-



