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IOJIO)KEHHUE Ob APXHUBE
Mb/iOY Ne i r. AzoBa



Obuwue nonoxcenus

1.1. JlokyMeHThl MyHULIMNAILHOTO OIOPKETHOTO IOMIKOJILHOrO 00pa30oBaTeIbHOTO
yupexaeHus aerckuii caa Ne 1 (nanee — MBJI0VY), umeroinue ornpeaeieHHOE
HAy4YHO-UCTOPHYECKOE, KYJILTYPHOE, COLMAILHO-IIPABOBOE U MPAKTHYECKOE
3HAYCHME, COCTABJIAIOT MOCY/1aPCTBEHHYIO, MYHULIMITAIBHYIO, YaCTHYIO
COOCTBEHHOCTD M 1IOUIEKAT IIOCTOSTHHOMY XPaHEHHIO.

Ecin oOpa3oBarenbHOe yupexk/IeHUE SBISETCS HCTOYHMKOM KOMILIEKTOBAHUA
rOCYIapCTBEHHOr 0 MJIM MYHMIIMIIAILHOIO apXMUBa, TO JIej1a 10 UCTEUYECHUH CPOKOB
BPEMEHHOI'0 XPaHEHUSI MEPEIAIOTCS Ha NIOCTOSTHHOE XPaHEHUE B COOTBETCTBYHOIIIHMIA
rOCYapCTBEHHBIN MIM MYHULMTIANIbHBIN apxuB. JI0 niepeaadu Ha IOCTOSHHOE
XpaHCHHUE JTH JIOKYMEHTBI BPEMEHHO, B TIpe/ieNiaX, YCTAHOBICHHBIX
3aKOHO/ATEeNIbCTBOM Poccuiickoit denepau 00 apXUBHOM JIejie, XPAHATCS B apXUBE
MBJIOY. B unom ciryqae nena xpausrcs B apxuse MBJIOY 10 ero nukBuaanuu.

1.2. B nensix cBOEBPEMEHHOI0 NPUEMa 3aKOHYEHHBIX JEJI0IPOU3BO/ICTBOM
APXMBHBIX IOKYMEHTOB IPAKTUYECKOr0 HA3HAUCHUS [UISI XPAHCHHUS, UX yUETa,
COXPAHHOCTH, YIOPAJI0YEHHs U UCITI0Ib30BaHus co3iaercs apxuB MBJIOY (nanee
— apXuB).

1.3. MBJIOVY o6ecnieunBacT apXuB HEOOXOAMMBIM MTOMEILCHUEM, 000Dy 10BAHUEM
Y MIPUKA30M 3aBEIYIOLLEr0 Ha3Ha4YaeT pabOTHHKA, OTBETCTBEHHOIO 3a 0OecreueHue
COXPaHHOCTU JOKYMEHTOB.

1.4. MbJIOY o0ecrneunBaeT COXpaHHOCTb, YUET, 0TOOP, YIOPAJA0UCHHUE U
UCTIOJIb30BAHKUE JJOKYMEHTOB, 00pa3yIOIIUXCsl B €10 ACATEILHOCTH. B cOOTBETCTBUM

C JICHCTBYIOIMM 3aKOHO/aTeNIbCTBOM Poccuiickoii @eeparu 06 apXUBHOM JIelie,
HOPMAaTHBHBIMU MPABOBBIMHU IOKYMEHTAMM 110 ACTONPOU3BOJICTBY U apXHBHOMY
aeny, MBJIOY sBisiorieecss HICTOUHUKOM KOMILIEKTOBAHHS IOCYIaPCTBEHHOTO WITH
MYHULIMTIATBHOT'O apXWBa, TIEpE/IacT Jiena MoCTOSHHONO XpaHeH!S B
COOTBETCTBYIOIIMH IOCY1apCTBEHHBIN HIM MYHHUIIMITAIBHBINA apXHUB.

Bcee pabothl, CBA3aHHBIE € MOArOTOBKOMN, TPAHCIIOPTHPOBKOIA M Nepeaadeii
apXUBHBIX IOKYMCHTOB, MPOM3BOIATCA CHIIAMU H 3a cueT cpeacts MBJIOVY.

B ¢Bocii pabote apxiis MDAOY pyKOBOACTBYETCA 3aK0OHOAATCIbCTBOM
Poccuiickoii ®eaepanuu 06 apXUBHOM Jiejie ¥ MHBIMU HOPMATHBHBIMH
NPAaBOBbIMM AKTAMH, PACTIOPSIUTEILHBIMUA M METOJUYECKUMHU TOKYMEHTaMH
(penepanbHpIX OPraHOB UCTIONHUTEBHOMN BIACTH H MHBIMM HOPMAaTHBHBIMU
MIPAaBOBBIMU AKTAMH, PACIIOPSAUTEIbHBIMUA U METOIMYECKUMH JIOKYMEHTAMU
OpraHoB MCIIOJHHUTEIbHOM BJIACTH MOCKOBCKOH 00,1aCTH U HOPMATUBHBIMU
[IPaBOBBIMH AKTaMH U PACIIOPSJAUTEIIbHBIMU JIOKYMEHTAMH OPraHOB MECTHOIO
CaMOyTIpaBJICHUS,, HOPMATUBHO-METOAMYECKUMH JOKYMEHTAMH 10 QpXUBHOMY
JeJTy U JICTIONPOU3BOACTBY U HAacTogiuM [looxxenuem.

Pa00Td apXuBd OPraHU3YETCS B COOTBETCTBUM C YTBEPHK/ACHHBIM [LIAHOM
paboret MBJIOY. PaGoTHUK, OTBETCTBEHHDII 32 06ECIIEUEHHE COXPAHHOCTH
JAOKYMEHTOB, OTYUTBIBACTCS B CBOEH paboTe nepe] 3aBe/1yloimumM 00pa3oBaTeibHOro
YUPEKIACHHUS.



KOoHTpOsIb Ha/t eaTeNbHOCTBIO apXKBa OCYIECTBIAET 3aBeayomii MBJIOY
. Ipu cmene orercTBeHHOrO 32 apxuB MBJIOY, npueM-nepenaua JIOKYMEHTOB.
MOMEIICHHSA, HHBEHTAps: H 000pYA10BaHMA ITPOU3BOTUTCSA 110 aKTy. AKT
TMOANUCHIBACTCS 00CUMH CTOPOHAMM, YJICHAMH KOMHUCCHH (TPETHUM JIMIIOM) U
yTBepKIaeTcs 3aseayommum MB/10Y .

[Tpn uxBunamn MBJIOVY, nepenaua 10KyMEHTOB BXOAHUT B 00S3aHHOCTD
JUKBUIALIMOHHON KOMHUCCHH.

Cpox zeiicTBus nonoxenus He orpanmdex. [lonoxkenue aeicTByeT 10
NPUHATHS HOBOTO.

B apxueé nocmynarom:
2.1. 3aKOHYCHHbIE JIEJI0NPOU3BO/ICTBOM AOKYMEHTHI TIOCTOSHHOI'O XPAHCHHS.
obpasosasumecs B aesrenpHocTH MBJIOY, nokyMeHTsI BpeMeHHOro (cBbimie 10
JIET) CpOKa XpAHEHHs, HEOOXOAMMbIE B IPAKTHYECKOH 1€ATENBHOCTH, JOKYMEHTbI
110 JIMMHOMY COCTaBYy.

~

2.2. City)keOHbI€ M BEJIOMCTBEHHbIE W3/1aHUS.

2.3. Hay4Ho-cripaBoyHbIii anmapar K JIOKyMeHTaM apXxuBa (OIHCH JIelT, [acropT
apXuBa, UCTOpUYECKas CIIpaBKa U JIp.).

3aoauu apxuea
OCHOBHBIMHM 3a/1a49aMH apX1Ba ABJISIOTC:

3.1. KomIuiekToBaH#Me apXBa J0KYyMEHTAMH, COCTaB KOTOPBIX
NPEIYCMOTPEH paszenoM 2 HacTosiero [loaoxenus.

3.2. V4er, obecrieueHHe COXPAHHOCTH, YIOPSI0YEHHE U CO3AAHHE HAYYHO-
CHPABOYHOIrO anmnapara, UCroJIb30BaHUE JOKYMEHTOB, XPAHSAIIMXCS B APXHBE.

3.3. OcymecTsieHre KOHTPOIS HA/l POPMUPOBAHMEM U OPOPMIICHHEM /e B
aenornpousBoacTee MBJIOVY.

3.4. TloaroroBka u CBOEBpEMEHHas Tepe/iaya JOKYMEHTOB H3 apXMBa HA IOCTOSTHHOE
XPaHCHHE B COOTBETCTBYIOIIMI IOCYIAPCTBEHHbIN MII MYHHULIMNATLHBIN apXHB C
cobmozenneM TpeGoBanHii, yCTAHOBICHHBIX HOPMATHBHBIMU JOKYMEHTAMH 110
apxuBHOMY zeny, eciiu MBJIOV sBiseTcs HCTOYHMKOM KOMIUIEKTOBAHHS
rOCYAapCTBEHHOT0 WJIM MYHUIIUITATEHOTO apXHUBa.

3.3. iioaroroska u rnepeaava aen Y YpCOUTECIIO B ClIydyae JIMKBUAALUU lVlb/J,Uy CCIIn
06pa3013aTenbnoe YUPEKACHUE HEC ABJISICTCSI UCTOUYHMKOM KOMIUICKTOBAHUS
roCy/1apCTBEHHOI0 MJIM MYHHUIIMTIAJIBHOTO dpXuBa.

DynKuuu apxusa
B cooTBETCTBUM ¢ BO3/10)KEHHBIMU Ha HETO 3a/1a4aMM aPXHUB OCYIIECTBISET
CIeAyIomue pyHKIUH:



4.1. llpuHumaer nena He nosaHee yem uepes 1 rox nociie 3aBepuienns
JIC/IONIDON3BOICTBOM. YYUTBIBAET M XPAHUT JIOKYMEHTHI 1O OCHOBHLIM
HanpapiemsiM nesrensuocty MBJIOY, ynopsinouenmsie s COOTBETCTBHH ¢
HOPMATHBHBIMU TPEOOBAHUAMH O APXMBHOMY aeny.

4.2. CocraBnsier u MIPEJICTABIISIET HE TO3HEE YeM 1€pe3 JBa ro/1a rociie 3aBepiueHust
ACTIONIPOU3BOACTBOM I'OIOBBIC pa3/Ie/ibl OMUCEi] e TTOCTOSIHHOTO XpaHEHHUSI.

4.3. OcymectBaser yder u obecreunpaer IIOJIHYFO COXPAHHOCTb MPUHATHIX HA
XpaHEHUE Jell.

4.4. Co3pnaer, nonomnuser u COBCPILICHCTBYET HAYYHO-CIIPABOYHBI arapar K
XPAHALINMCS B apXHBE J€NIaM U JOKyMEHTaM.

4.5. Opranmsyer ucrnoss30Banme JIOKYMEHTOB:

- uHMhOPMHUPYET PYKOBOICTBO U paboTHukoB MBJIOY o cocrase u comepKaHUU
JIOKYMCHTOB apXuBa;

- BBIZIACT B yCTAHOBJIEHHOM ITOPSA/IKE JIeJia, JOKYMEHTbI WM KOITHH JIOKYMEHTOB B
LeTsX CIry)ke0OHOr0 M HayqHOrO MCHOMb30BAHMS;

- B YCTAHOBJICHHOM ITOPSI/IKE BBIACT KOMMM JJOKYMECHTOB M ApXHUBHBIE

CIPaBKH; BEACT Y4YET UCIIOJIb30BAHMS JOKYMEHTOB, XPAHSIIUXCS B apXuBe.

4.6. YuactByer B pa3paboTke MHCTPYKIIMU 110 1e10TPpOou3BoACcTRY B MBJIOY.

4.7. Y4acTByer B IPOBEIEHUN MEPOTIPHSTHIA 110 TTOBBIIICHUIO KBaJIM(pUKALIHU
COTDYIHMKOB 10 BOIPOCAaM PabOThI ¢ IOKYMEHTAMH.

4.8. IlpoBoauT KCHEPTU3Y HEHHOCTH JMOKYMEHTOB, XpaHsnmxcs B apxuse MBJ[OVY.

4.9. Oprauusyer 1 oka3bIBACT METOIMYECKYIO [IOMOIIb B COCTABICHHUH
HOMEHKJIaTYpbl 161 MBJIOY. kKoHTpoupyeT npaBHibHOCTL HOPMUPOBAHHUS U
oopmiIeHus 181 B ICONPOU3BOICTBE, a TAKKE MOArOTOBKY €N K Mepeaaye
Ha IOCTOSHHOE XPAHEHHE.

4.10. IoarorasiMBaer 1 B yCTaHOBJIEHHOM TTOPSI/IKE NEPEAET HA MOCTOSHHOE
XpaHEHUe
COOTBCTCTBYIOILMI FOCY JapCTBEHHDIH HIIM MYHHIMITAALHBIH apXUB.

Ilpasa apxuea

JU1s1 BBITIOIHEHHA BO3IOKEHHBIX 33184 ¥ ()YHKLMIA apXMB HUMEET MPABO;

3.1. KOHTPOIMPOBaTh BBINOIHEHHE YCTAHOBIEHHBIX TIPABUJI padoThI C TOKYMEHTaMU
B MBJIOVY.

5.2. 3anpammsarh ot paGotaukoB MBJIOY cBeneHuMs, HEOOXOMUMBIE LIS paboTsI
apXHBA, € YIETOM 00ECTICUCHHS BHITOIHEHHS BCEX BO3JIOKEHHBIX HA apXHB 3a/1a4

1 hyHKIIMI.

Omeemcmeennocmeo



3aKoHoxareabCcTBOM Poccuiickoii Denepatmm, u yreprkIeHHO B YCTaHOBJICHHOM
HMOPA/IKE TOJKHOCTHOM MHCTPYKIMEH, 2 MMeHHo-

- HECOOMIOIEHHE Y CITOBHIA 00ecTIeueHs COXPAaHHOCTH JTOKYMEHTOB; yTpary

1 HCCAHKIIMOHUPOBAHHOE YHUYTOXKEHHE JOKYMEHTOB;

- HEOOOCHOBAHHBIIT 0TKA3 B TIPUEME Ha XPAHCHHE JOKYMEHTOB MOCTOSHHOIO
XPaHCHHUSA U 110 JTMMHOMY COCTaBY, NIPH JIMKBUAALMH OpPraHU3aluN UIH U3MEHEHUH
opmbi coGeTBeHHOCTH: HApYIICHHE [IPAaBUIT HCIT0JIb30BAHHS JOKYMEHTOB 1 J0CTYyIIa
MOJIb30BATENIEH K TOKYMEHTAM, YCTAHORIEHHRIX 3aKOHO/1aTeJTLCTBOM.,



